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Building Department

52700 Van Dyke Ave.

Shelby Township, MI  48316-3572

www.shelbytwp.org

Phone: 586-731-5969
Fax: 586-803-2099

Email: building@shelbytwp.org
Instructions for submitting an Application for Licensing Donation Boxes
APPLICATION

Applications need to be submitted along with a scaled drawing of the proposed location of the donation box, proof of general liability insurance (no less than $1,000,000 per occurrence) and if applicable, an affidavit from the property owner providing written permission to place the donation box(es) on the property.  All sections of the application need to be filled out.  Once the application is received it will go through a review process and the applicant will be notified of approval or denial within 21 days of submittal.
INSPECTIONS

Upon inspection of the approved location of the donation boxes, the Township shall provide a permit sticker for each approved collection box. 

FEES
Required application fee for a single donation box is $300.00.  The annual renewal fee is $150.00.  Required application fee for multiple donation boxes is $50.00 for each additional box.  The annual renewal fee is $25.00 for each additional box. 
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