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Building Department

52700 Van Dyke Ave.

Shelby Township, MI  48316-3572

www.shelbytwp.org

Phone: 586-731-5969
Fax: 586-803-2099

Email: building@shelbytwp.org
Application for Licensing Donation Boxes
	AUTHORITY:    Township Code of Ordinances
COMPLETION: Mandatory to obtain permit 

PENALTY:          Donation box removal/Municipal Civil        Infraction  
	For official use only:

( New Donation Box       

( Existing Donation Box

( Permit Renewal          
	Date Received:  __________________
( Scaled Drawing Received

( Proof of general liability insurance
     (no less than $1.0M per occurrence)


	APPLICATION FEES (non-refundable)

	SINGLE BOX:  $ 300.00  

MULTIPLE BOXES:  $ 50.00 (for each additional box)
	SINGLE BOX RENEWAL:  $ 150.00  

MULTIPLE BOXES RENEWAL:  $ 25.00  (for each additional box)


	LOCATION  (physical address of the real property where the donation box is proposed to be located)

	Address 
	City
	State
	Zip Code

	Parcel #



	DONATION BOX CONTACT INFORMATION   (for all matters relating to the donation box)

	Contact Name
	Address



	City
	State
	Zip Code
	Phone


	Driver's License No.
	Date of Birth
	Email Address

	DONATION BOX DESCRIPTION 

	Name of Charity

	Height (not to exceed 7’)
	Width (not to exceed 6’)
	Depth (not to exceed 6’)


	APPLICANT - PROPERTY OWNER INFORMATION             
	( Please check if not the property owner (affidavit must be provided)



	Name
	Address



	City
	State
	Zip Code
	Phone


	Driver's License No.
	Date of Birth
	Email Address


	PROPERTY OWNER #2 INFORMATION    (provide a separate list if more than 2 owners)
	( N/A

	Name

	Address

	City
	State
	Zip Code
	Phone



	Driver's License No.
	Date of Birth
	Email Address


	PARTNERS OR LIMITED PARTNERS OF A PARTNERSHIP APPLICANT INFORMATION                 
	( N/A

	Name

	Address

	City
	State
	Zip Code
	Phone



	Driver's License No.
	Date of Birth
	Email Address


	MEMBERS OF AN LLC APPLICANT                 
	( N/A

	Name

	Address

	City
	State
	Zip Code
	Phone



	Driver's License No.
	Date of Birth
	Email Address


	OFFICERS AND DIRECTORS OF A NON-PUBLICLY TRADED CORPORATION APPLICANT                 
	( N/A

	Name

	Address

	City
	State
	Zip Code
	Phone



	Driver's License No.
	Date of Birth
	Email Address


	STOCKHOLDERS (OWNING MORE THAN 5% OF THE STOCK OF A NON-PUBLICLY TRADED CORP APPLICANT)    
	( N/A

	Name

	Address

	City
	State
	Zip Code
	Phone



	Driver's License No.
	Date of Birth
	Email Address


	OTHER PERSON WHO IS FINACIALLY INTERESTED DIRECTLY IN THE OWNERSHIP OR OPERATION OF THE BUSINESS (INCLUDING ALL ALIASES)   
	( N/A

	Name

	Address

	City
	State
	Zip Code
	Phone



	Driver's License No.
	Date of Birth
	Email Address


	APPLICANT ACKNOWLEDGEMENT OF ORDINANCE PROVISIONS

	ORDINANCE NO. 294, THE CHARTER TOWNSHIP OF SHELBY CODE OF ORDINANCES, ARTICLE IX OF CHAPTER X IS AN ORDINANCE FOR REGULATING AND LICENSING DONATION BOXES WITHIN THE TOWNSHIP

The following are excerpts of such regulations:
Section 10-350. Purpose: 

The purpose of this ordinance is intended to be a regulatory ordinance in the public’s health, safety and welfare for the protection of all citizens who use donation boxes. The  intent of this ordinance is to impose restrictions and conditions on all donation boxes in the Township so that they are, and remain, clean, safe and do not create hazards to pedestrians and to vehicular traffic. The article is passed under the Township's regulatory authority pursuant to MCLA 42.15 et seq.

Section 10-352. Donation box permitted districts.

No later than ninety (90) days from the effective date of this ordinance, no person shall place, operate, maintain or allow any donation box on any real property without first obtaining an annual permit issued by the Building Department to locate a donation box within the Township. 

Section 10-353. Application for a permit.

Unless otherwise exempt, it shall be unlawful and a public nuisance for any property owner or operator to place, operate, maintain, or allow unattended donation boxes on real property unless the property owner first obtains a permit pursuant to this article and the donation box is placed, operated and maintained in accordance with all provisions in this article.

Section 10-354. Donation box requirements (see ordinance for specifics).

Section 10-355. Term of permit and renewal of permit.

Section 10.356. Revocation of permit, removal of donation boxes and liability.

Section 10-358. Penalty and remedies.

Section 1.
In addition to revocation of permit, any person violating the provisions of this ordinance is responsible of a municipal civil infraction in accordance with Section 1-7 of the Code of Ordinances.

Section 2.
Repeal.

All ordinance or parts of ordinances in conflict herewith are repealed only to the extent necessary to give this ordinance full force and effect.

Section 3.
Severability.

Should any word, sentence, phrase or any portion of this Ordinance be held in a manner invalid by any court of competent jurisdiction or by any state agency having authority to do so for any reason whatsoever, such holdings shall be construed and limited to such work, sentence, phrase, or any portion of the Ordinance held to be so invalid shall not be construed as affecting the validity of any of the remaining words, sentences, phrases or portions of this Ordinance.


	I have read and understand the Shelby Township Code of Ordinances regulations pertaining to donation boxes and hereby certify that I will comply. Further, I certify that the information set forth in the above application is accurate.  I agree to schedule and consent to all inspections required to obtain the permits requested.

	Applicant Signature
	Date
	Applicant Name – Printed or Typed


	BUILDING DEPARTMENT REVIEW – For official use only

	 Approved    
	 Denied     
	Reason:

	Building Director Signature
	Date

	Date Applicant Notified of Approval or Denial: 
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